
 

Consignor 
Information  

Details 
 

Contact & Sale Information 

Email questions to sparrowsnestsale@gmail.com.   

You must register in order to consign.  The deadline for registering is the Saturday before the sale.  

Unless you volunteer, an $8 registration fee will be deducted from your sales earnings.  All sales are 

final.  No returns or exchanges.  We accept cash, checks with valid ID, and major Credit Cards with a 

$1 fee added per transaction. Please help us serve you best by registering early! 

Schedule For The Week Of The Sale: 
 

Volunteers 
Needed? 

Sunday  

SET UP 

6:00 – 8:00 PM  Set up racks and sales floor.  Short Shift 

If Needed 

Monday  

DROP OFF 

5:00 – 8:00 PM  Receive        **By Appointment Only** 

Items  

 

Yes - 2 

Yes - 2 

Tuesday 

DROP OFF 

5:00 – 8:00 PM  Receive        **By Appointment Only** 

Items  
 

Yes - 2 

Yes - 2 

Wednesday 

DROP OFF 

5:00 – 8:00 PM  Receive        **By Appointment Only** 

Items  
 

Yes - 2 

Yes - 3 

Thursday 

PRESALE 

5:00 PM 

 

5:30 PM 

 

 

6:00 – 8:00 PM 

SUPER EARLY Preview Sale:  

 For Consignors also volunteering 3 hours. 

EARLY Preview Sale:  

 For first time, foster and adoptive parents,   

 families in need, and those consigning only. 

Preview Sale:  

 For friends of the sale, RUMC families, others  

 who share and promote the sale. 

No 

 

No 

 

 

Available 

Church 

Members 

Friday 

SALE 

8:00 AM – 8:00 PM Sale Open to the Public 
 

Yes - 12 

Saturday 

SALE 

½ Price Day 

8:00 AM – 1:00 PM 

1:00 - 3:00 PM 

3:00 PM – 4:00 PM 

Sale Open to the Public 

Take Down & Item Sort 

Pick-up of Unsold Items.  

(Items left after 4 will be donated to charity.) 

Yes - 6 

Yes - 6 

 

 

Preview Sale 

Consignors and volunteers must have a ticket to attend either the SUPER EARLY or EARLY Preview 

Sale times. These will be given to you at your drop off appointment. First time, foster and adoptive 

parents as well as families in need will email us before the sale to be put on a guest list to enter the 

mailto:sparrowsnestsale@gmail.com
mailto:sparrowsnestsale@gmail.com


EARLY Preview Sale. No ticket is needed to attend the Preview Sale from 6 to 8 pm on Thursday. 

This preview is open to friends of the sale, RUMC families, as well as others who like, share and 

promote the sale. A Saturday Sneak In ticket is given to consignors for 7:45 am on the ½ price day. 

Public Sale 

Friday, doors will open at 8 am and close at 8 pm. All prices are as marked on tags. Saturday, doors 

will open at 8 am and close at 1 pm. Items marked “Discount” on the tag will ring up for half price on 

Saturday.  

General Consignor Guidelines 

 Remember to price your items at modest prices, generally anywhere from ¼ to ½ of the 

original price.  Not only is this the expectation of consignment sale shoppers, but we want to 

encourage the ministry aspect of this sale, ensuring that all families are able to afford needed 

items.  Some sales are known for high prices, but not this one. 

 We will do our best to secure your items, but we are not responsible for lost or stolen items 

or items with lost tags.   

 You will need to plan on assembling all large items (such as beds or playsets) when you come 

to your drop off appointment.  This will give your item the best chance of selling. 

 If you consign items as a business venture, you will be required to pay taxes on your earnings.  

Since the church is a non-profit organization, we will assume all sellers to be making a “casual 

sale” of their used items.  This will enable us to avoid charging tax to shoppers who visit the 

sale. Consigning as a business venture may be noted by multiple identical “new” items placed 

in the sale, or bulk items over 250 pieces. Please refrain from business venture selling with 

TSN.  

     Clothing: 
     We will accept clean, gently used, high-quality clothing for the upcoming seasons.   

 

Fall Sale:  
Fall and Winter clothing items are accepted. For example, long-sleeved shirts, sweaters, jeans, 
coats, Halloween costumes, pajamas, boots & shoes, dance outfits and school uniforms.  T-
shirts are acceptable, but should not have summer themes.  

 

Spring Sale: 
Spring and Summer clothing items are accepted. For example, short-sleeved shirts, tank tops, 
shorts, jeans, swimsuits, lightweight pajamas, swim apparel, sandals, dance outfits and school 
uniforms.   

 

    At all sales, we will accept infant sizes through boys and girls juniors sizes.   
    Maternity clothing from all seasons will be accepted for all sales.   
    Please check your items for stains, tears, broken or missing buttons, buckles or snaps; consider  
    that you would not want to purchase these items when you are shopping for your children.   
 

    Other Items for all Sales: 
    We will accept toys, games, books, DVDs or videos, video games, educational software, home     
    school curriculum, children’s shoes, linens, children’s room décor, furniture, play equipment (indoor  
    & outdoor), strollers, swings, highchairs and any other items used by growing children.   
           Please note:  

*All toys and games must be complete with no missing parts.  If there are loose parts please 
be sure they are connected (with tape or plastic bags) to the main item.   
*Battery operated toys must have batteries in them and be operational to sell.   
*We will not accept stuffed animals unless they are of a collectible character or are an 
electronic or learning toy.   



*We will not accept any toys that are recalled or identified as dangerous to children. Please 
check this link for recent recalls prior to tagging questionable items. 
*We can accept baby cribs manufactured after June of 2011. Federal regulations mandate that 
we can no longer accept baby cribs manufactured before June 28th, 2011. 
*We will accept car seats and booster seats that are within 6 years of the date of manufacture. 

 
Drop-Off of Items 

              *You must sign up for your specific drop-off time when you register. * 
We will be accepting items Monday, Tuesday and Wednesday from 5 pm to 8 pm.  You MUST SIGN-
UP for one of these drop off times. If you are unable to schedule for an evening drop off, please still 
register as a consignor and then contact us to see about possible other individual drop off options. 
Each seller will register for a time (broken down by the quarter hour) when they should plan to arrive.  
See available drop off times and select your drop off time through the consignor login. 
 
Please arrive to your drop-off appointment with your clothing items sorted according to gender and 
size.  Consignors will be responsible for taking your clothing to its appropriate location and hanging 
it yourself.  This will speed up the check-in process and ensure that items are racked in their correct 
sizes for buyers to find.   
 
A committee member will check your items before you place them on the sale floor. The check-in 
process will include an inspection to make sure that items are tagged properly, that there are no un-
noticed stains or tears, that all toys are working properly, and generally that all items are in good 
condition.  Please make sure that all strollers, high chairs, training potties, etc. are disinfected 
thoroughly. 
 
Your patience and understanding are appreciated as some items may not be accepted.  This process 
insures that shoppers can expect a high quality of items at The Sparrow’s Nest. 
 
 
Tagging Instructions 

 You are responsible for pricing and tagging your own items BEFORE you arrive for Drop Off.  
You must print the barcoded tickets you need through our webpage link.  If you cannot do this 
on your own, contact us. We can print tags for you for a small additional fee.    

 Print barcoded tags on white cardstock that is 65# or heavier.  (No lightweight paper tags.) 

 Your printed barcoded tags will contain your consignor number and the price of the item.  You 
can write a brief description of the item in the blank space provided.  If a tag becomes lost, we 
can use your description to re-match and sell your item.  If the information is missing or 
inadequate, they may not be able to be sold. 

 With the hanger hooking left (like a question mark), secure the tag on the upper right hand side 
of clothing items. The safety pin should be pinned with one safety pin horizontally at the top of 
the tag.  You will want to pin skirts, pants, baggy or two-piece items to the hanger to make sure 
they do not fall off. 

 Hangers are not removed from items when they are sold. They are sold with the items. 

 If tagging an item that cannot be pinned, please use clear packing tape to secure the tag.  You 
can cover the barcode with the tape as long as it can be scanned. For books, lightweight tape 
works best to not damage the cover. For shoes, tags can be placed on zip ties connecting a 
pair. If you put shoes in a plastic bag, tape the tag to the outside or make sure it is attached 
inside in such a way that it can be read.  Do not use double-stick tape to apply tags. This will 
not hold up to the jostling of a consignment sale. 

https://www.cpsc.gov/Recalls


 Only place one tag on each item.  For example, if you have a desk and chair set- use only one 
sale tag but mark the other piece as part of the set. 

 Prices should be modest and should be in round $1 increments.  
 

 Saturday is advertised as having most items selling for half price.  Your item will sell for half 
price unless it is properly marked as “do not discount” as ordered through our system.  
Our barcoded tags indicate discount status. A tag hand-marked to discount or not to discount 
will only scan as it was ordered.  

 Do not write a change in price on an existing bar code tag. The change will not register when 
scanned.  

 If you have items tagged from another sale, check with us to see if our scanners will read your 
barcodes. Some do, some don’t. If yours do not scan, and you do not update tags to our 
barcode system, there is an additional fee the same as hand-written tags would be charged. 

 For small items such as hair clips, little toys, bibs, and socks, place the item in a clear zip 
locking bag and tape the tag on the outside for easy scanning. 

 Securely contain all small parts that go with an item for sale.  Use zip locking storage bags, zip 
ties or tape to ensure that children of shoppers do not “relocate” those valuable pieces. 

 
  Here’s what a TAG looks like:                                        Here’s where to attach it:  

 

 

  
 
End of Sale 

 All unsold items will be sorted by seller number once the sale closes Saturday at 1 pm. 

 Between 3:00 and 4:00 p.m. you can come to the church fellowship hall/gym and pick up your 
remaining items.  Check in at the door as you arrive.  You will find your unsold items in a pile 
marked with your number on the floor.  You are welcome at that point to take unsold items 
home, or to sort through and leave some or all for donation to charity. 

 Any items left after 4:00 p.m. will be donated to charity. 

 Your check for items sold will be mailed to you within 2 weeks from the end of the sale.     

 Please share the news about our sale! Here is the link to our Facebook page. 

https://www.facebook.com/sparrowsnestsale/

